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Instructions for CSV file transfer 

The transfer of the CSV file is made in the Labour costs tab under B) send data 

according to the template in CSV format. 

 

The variables in the CSV file are described in the record description. If necessary, 

the template of the CSV file can be downloaded from section 1. Download 

template if necessary.  

When the file is ready to be sent, press the Send data button, which opens the 

Data import window. 

 

Search the file to be sent under Browse and then press Continue. The transferred 

data are checked, that is, validated and after this the number of industries to be 

updated is reported.  

Any problems detected in checking the data are reported with remarks. You can 

copy the remarks to the clipboard from the icon and move them to Word, for 

example. 
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Go through the remarks and correct any possible errors in the CSV file. After this, 

press the Check again button. 

 

You can also cancel the sending if you wish by clicking the Cancel button. When 

the data in the file are in order and can be sent, click the Continue button. After 

this, you receive a notification about successful saving. 

 

When you press the Ok button, the updated industries are visible in the list with 

yellow fill colour. You can also view the updated industry-specific data through 

the To the form button. If you wish you can also update the data further on the 

form page. 

 


